CONG HOA XA HQI CHU NGHIA VIET NA!

PHONG GD&DT HUYEN PB
Poc lip - Ty do - Hanh phue

TRUONG PTDTBT TH MUONG PON

Muong Pon, ngay 1 thang 8 nam 2022

86: 03/QD-TrTH

QUYET DPINH
V/v phin cong nhi¢m vu CB, GV, NV nim hoc 2022- 2023

HIEU TRUONG TRUONG PTDTBT TH XA MUONG PON

Can cir dieu 11 Piéu I¢ truong T ieu hoc nam 2020, ban hanh kem theo
Thong tu s6 28 ngay 04 thang 9 nam 2020, cua B¢ Gido duc va Dao tao vé
quy dinh nhi¢m vu, quyén han cua Hiéu truweong triwong Tiéu hoc,

Cén cir Thppng twe s6 28/2009/TT-BGDDT. ngay 217102009 cua Bo

Gido duc va Dao tao ban hanh quy dinh vé che do lam viée doi voi gido vien

pho thong; , ,
Can cir Quyét dinh so 2564/QD-UBND ngay 1282022 cua UBND
huyén Dién Bién vé ké hoac thuc hién nhiém vu nam hoc 2022-2023 doi voi
giao duc mam non, giao duc phcf théng va giao duc thueong xuyén trén dia
ban huyén Dién Bién;

Can cie Quyét dinh s6 2481/QD-UBND ngay 05/8/2022 cua UBND
huyén Dién Bién vé viée giao 56 lop, s hoc sinh so ngwai lam vige cho cac
dom vi trieomg hoc thuge UBND huyén nam hoc 2022-2023,

Can cir Hudmg dan sé 886 PGDDT-GDTH ngay 21/82022 cua Phong
Gido duc va Dao tao huyén Dién Bicn ve huomg dan thuc hi¢n nhiém vu
trong tam gido duc tiéu hoc nam hoc 2022-2023,

Can cir vao thue 1€ s6 can bg, gido vién, nhdn vicn nha truomg ndm hoc

2022- 2023;
Xét nhiém vu, nang hee va kha ndng cong tac cua can bg, gido vien,

nhdan vién nha mreemg

QUYET DINH;
3 - » . . - ' . . . a ” ..
Diéu 1. Phin cong nhiém vy cho c¢in by quan ly, gido vién, nhan vién
nha truomg ndm hoe 2022-2023 nhu sau (¢6 danh sach kem theo).
- 3 . .- - A ” -~ ' ‘A ~
Picu 2. Cin cir vao nhiém vy duge phan cong can b, gido vién, nhan
vién nhi truémg ¢6 trach nhiém thye hién nghiém tic céc cong viée duge giao.
.3 ; i " \ . .a P4 s 2 . h - . ’ .
Picu 3. Quyér dinh nay ¢o hiéu lyc ké tr ngay kv, Can bd quan ly, gido
vién, nhin vién nha truong cd tén rong danh sach tai Diéu 1 chiu trach nhiém
thi hanh Quyé¢t dinh nay.

Noi nhjn:
- Nha Dren 3
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DANH SACH PHAN CONG NHIEM V) CHO C AN BO QUAN LY
GIAO VIEN, NHAN vn«N NAM HOC 2022-2023

(Kem theo Qu_yé'r dinh s6 03/0D-TrTH ngcy 1 thdng 8 ndm 2022)

1. Ha Viin Minh - Hi¢u trudng: Phy ll-’tbh chung toan truimg, cong tac
to chuc cin b, chi b ang, co s vl chit, um;, tde thi dua khen lhuun;j
khuyén hoc, tai chinh, kiém tra nbi bo, Chc cude vin dong, lrmmy c6 dési song

viin hoa tot, lrufmg., ban quan trd, Day mon KH [op 5A2 (2 tiét/tuan), Phy trach
diém ban Hudi Un.

2. Ngo Van D0 - Pho Ilu,u lrmmg Phy trdch unw tac chuyux mén khoi
16p 4+5 (5 16p), bao cdo, théng ké tdng hop, phdn mém qtmn Iy, tr van cho HT
cdng tdc thu, chi quy thoa thufn cia phy huynh, Tu vin XDCSVC khu trung
tdm; Chu tich Hoi dong truong,, Phé ban quan tri, day mon Khoa hoc I(rp 4A1
(2 tiét/tudn) Phy trach diém ban P4 Cha, l{mg cudmg cong tac chuyén mon tai
Phong Gido duc via Dao tao. Thyc hién cdc nhi¢m vy khéic khi duge Higu
truong phan cong.

3. Tran Thi Loan - Phé Hiéu truon;, Phuy trach cong tac chuycn mon
khoi lop 1, 2+3 (10 16p) bdo cdo cac loai, thong ké tong hgp, cong tac phd cip,
tu van cho HT c¢éng tac thu, chi quy théa thuén cia phy huynh, XDCSVC
diém ban Co chay, Dinh Déo, P4 Cha; Phé ban quan tru, phy trach mang
phong trao CBGV, NV thu, chi quy Phong trao, khuycn hoc cia CBGV, NV.
Phu trach cong tac kiém dinh dénh gid ngoai. Day mon Khoa hoc 16p 5A1,5A3
(4 tiét/tuan). Phu trach diém ban Co Chay. Thyc hién cic nhiém vy khac khi
dugc Hiéu trudong phén cong

4. L& Thi Hudng - T trudmg th khoi 1: Chi nhi¢m 16p lal; phdi hop
VOl tong phu trach doi td chirc cac hoat dong doi va sao nhi dong Thuyc hién
cac nhiém vu khac khi dugc Hiéu truong phan cong

5. Vi Vin Tién — Cha nhiém 16p 1A2, phdi hgp véi tdng phu trach doi tb
chire cac hoat dong Doi va Sao nhi dong, Thyc hién cac nhiém vu khac khi
dugc Hiéu truong phan cong.

6. Pham Thj Hoa Chu nhi¢m lép ghép 1A3+2A3: phbi hop véi tong phu
trach doi 1o chic cac hoat dong doi va sao nhi dong. Thuc hién cac nhiém vu
khac khi dugc Hiéu truang phan cong.

7. Ha Thu Hong _ chi nhiém 16p 1A4 ban Hudi Un, 22 HS. Phéi hgp véi
tong phu trach Di to chirc céc hoat dong Dgi va Sao nhi dong. Thue hién céc
nhiém vu khac khi dugc Hiéu truong phén cong

8. Ddng Thi Van - Gido vién chii nhiém 16p 2al; phdi hop véi tong phu
trach Doi 10 chirc cac hoat dong Doi va Sao nhi dong. Thuc hién cc nhiém vu
khac khi dugce Hiéu trudng phén cong

9. Nguyén Thi Huong - Té phé to 2+3. Chu nhiém 16p 2a2 ban Co
Chay, phoi hop véi tong phy trach Do td chirc céc hoat dong Poi va Sao nhi
dong Thuc hlen cac nhiém vu khac khi dugc Hiéu truong phén cong.

10. Trén Vin Trung- chii nhi¢m 16p 2A4 ban Hubi Un, 22 HS. Phéi hop
vai tong phu trach Doi t6 chire cac hoat dong Poi va Sao nhi dong Thuc hién
cac nhiém vy khac khi duge Higu trudng phén cong
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I1. Tri¢u Thj Cuc - T6 trudng (6 243: Cha nhicm lop AT trung tim,
phél hop véi tong phy trach doi 10 chire cae hoat dong d0i vi sao nhi ddng
Thye hién cdc nhi¢m vu khac khi duge Hi¢u truong phan cong.

12. Tran Vin 'l) - Giao vién chu nhi¢m lop Ja2 nung- tim, phm hop van
long phy trach doi td chire cac hogt dong dodi vi sao nhi dnnp Fhye hign coe

nhiém vy khéc khi duge Hi¢u trudng phin cong.
13. Cao Thj \'hi Gido vién chu nhi¢gm ldp 3a3 trung tam, phoi hop vai

tong phy trach doi td chire cde hoat dong ddi vi sao nhi dmu Thye hign cac
nhi¢m vy khdc khi duge Hi¢u truong phén cong.

14. Lo Thj Thi¢n - T pho to 4+5. Chu nhi¢m lop 4AT, phot hop van tong:
phu triach ddi tO chire ¢de hoat dong ddi va sao nhi dong. Thyc hi¢n cic nhigm
vu khac khi duge Hi¢u trudong phan cong |

15. Ha Ngoe Déin - Chd nhi¢m l('rp 4A2, phdi hop vai ong phy trich doi
16 chire céc hoat dong ddi va sao nhi don&. Thye hién ciac nhiém vy khic Khi
duge Hi¢u lruorn&, phan cong

16. Nguycn Trong Bic - Gido vién chi nhi¢m [op SAT trung tam, phoi
hop vai tong phu trach doi td chire cdc hoat dong dgi va sao nhi dong. Thue
hién cac nhiém vu khac khi duge Hi¢u truong plmn cong.

17. La Viin Vi¢t Chu nhi¢m 16p 5A2; phoi hop vai tong phu trach Dgi to
chure cac hoat dong D§i va Sao nhi dong. Thue hi¢n cac nhi¢m vy khae khi
dugce Hi¢u trudng phan cong. ,

18. Vu'ong Thj Quyén - T) trudng t6 4+5; Giap HT chi dgo XD, ki¢m
tra, danh gia canh quan lruomg hoc. Cha nhi¢m lop SA3 tmn&~ tim, phdi hop
voi PHT lam cong tac PC, phdi hop véi tong phy trich di 6 chire cac hoat
dong ddi va sao nhi donb. Thue hién cac nhi¢gm vy khae khi duge Hi¢u truong
phan cong.

19. Lo Thi Phong — nghi thai san dén hét ngay 1/11/2022; tir 2/11/2022
chu nhiém lop 4A2. (Nhan I6p cua de Din, de Dan uhuygn sang day chuyén)

20. Dao Thi Thuyét- Nghi thai san dén hét nga\ l9/‘)/"0..... tr ngay
20/9/2022 chu nhiém 1ép 1A2. (Nhan 16p cta de Tién, de Tién chuyén sang
day chuyén)

21. Pham Thj Nhung - Day chuyén ucng Anh khoi lop 1,2,3; 6n HS gioi
l6p 4; Tong hop ho so pho cdp. Gan trach nhi¢m vai 1op 1AL, Thye hi¢n cdc
nhi¢m vu khac khi duge Hi¢u trudng phin cong.

22. Luu Thi Linh Sang - Day chuyén tiéng Anh khoi lop 4,5; on HS gioi
lop 5, kiém thu kho. Thye hi¢n cdc nhi¢m vy khac khi duge Higu trudng phin
cong,

23. Nguyén Minh Giang - Day chuyén mon Mi thugt: MT; ki thuft 4+5;
Gan trach nhiém voi I6p 2A1. Thue hién cde nhi¢gm vu khac khi duge Higu
truong phén cong.

24. Lo Van Nhéi - Day mon TD cdc 1op llung tam, cae diém truong: 23
tiét; Huén luyén HS tham gia tap luyén va thi ddu cic mon TD,TT; Thyre hi¢n
;dAuznhwm vu khac khi duge Hi¢u trudng phén cong. Gin trach nhi¢m voi lop

25, Duong Thj Xufin - TPT doi, day Am nhye cic 10p trung tdm, phy
trach mang phong trio, v¢ sinh. Gén trich nhi¢m voi [op 3A3.

DPuoc quét bang CamScanner



https://v3.camscanner.com/user/download

26. Bui Viin Kién - Day tin khbi 3,4,5: cong, nghé 3. trach phiin mém QI
Phan mém Qudn 11 div li¢u, thdng ke, phy trach cong the thbng, tin, két 'f‘/)' Z
PHT xu If cac dor lidu trén phhn mém, ‘16 trudmpg 1o quan i, The hién cbe
nhi¢m vy khac khi duge Higu trudmpg phiin cong,

27. Hoang Thj Phwong Lam: K& todn - 16 trudmp th van phong

- Chiju trach nhig¢m tai chinh k& toan, theo doi c/\p phit ché Al cin CRGY,
hoc sinh; Hang thang, hang qu;‘f bho chdo quybt toan chimg, tir thu ehi tai chin,
chinh quyén, Cong dodn, Tu vin cac khoan thu, chi tai chinh cho Hiéu triimgp,
Theo ddi co s& viit cht nha tridmg, Thire hién che nhiém vy khie khi dirge
Hi¢u trudng phin cong,.

28. Lwong Thj Nga: Y té - Phoi kit hgp vai Y (& % cham s6¢ sire khoe
cho ¢dn bg, gido vién, nhéin vién, hoe sinh tai trudmg, mang vé sinh hge duimg
tryre tiép kiém tra dénh gia cdc c¢Ong trinh vé& sinh, khu vye x(r 19 rée, kiém tra
cac hoat dong cua bép in tip thé gidm sat vé sinh an toan thyrc pham, niém
phong lwu gift thire dn theo quy dinh. Thi kho. Thye hién cac nhiém vy khac khi
dugc Hi¢u trudng phin cong.

29. Vii Viin Thufin: Bio v§ trudmg hoe
- Bao v¢ tai san, an ninh trt ty trirdng hoc
- Phu trach di¢n, nude, sia chira nho. Thye hién cac nhiém vy khac khi duge
Higu truéng phan cong, Gén tréach nhi¢m canh quan véi Igp 5A1.

30. Lo Vin Quyét: Vin thu, v¢ sinh vin phong, phong HT, PHT, diéu
khién tréng, vao so cong vin di, dén, hd so thi dua, soan thao vin ban cho
BGH, dua, nhan cong van. Gitp higu trudng chim cong theo déi CBGV, NV
nghi. Gin trach nhiém canh quan v&i 16p 4A1. Thyc hién cac nhiém vu khic
khi dugce Hi¢u truong phéin cong.

31. Hoang Hiru Mudi: Lam cong tac thu vién, thiét bj trudmg hoe, Tu
sira nho, tu stra dién nude khi ¢o su ¢6. Gan trach nhi¢m canh quan véi 16p
SAZ2. Thyce hi¢n cac nhi¢m vy khéc khi duge Hi¢u trudng phin cong.
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