T PHONG GD&DT HUYEN DIEN BIEN CONG HOA XA HO! CHUNGHIA VIET NAM
RUO_NG PTDT BT TH XA MUONG PON Dj¢ Iipﬁ:]}_gg;lrljgl‘l’ phie

Pién Bicn ngd 5 thang 9 nam 200

S&: 09/QD-TrTH

QUYET DINH

v/v Ban hanh Quy ché thye hi¢n dan chii trong hogt dgng cun nha traong

Can cir Nghi quyét s6 SS/NQ-UBTVQHI0 ngay 30 thang & nam 1998 cua Uy
ban Thuong vu Quée hi vé viée ban hanh Quy ché thuc hi¢n dan chi trong hoat
dong cuia co quan: |

Nghj dinh s6 04/2015/ND-CP ngay 09/01/2015 cua Chinh phu ve thue hign
dan chu trong hoat dong co quan hanh chinh Nha nuoc va don vi sy nghiep:

Quyét dinh sd 16/2015/ND-CP ngay 1422015 cua cua Chinh phu quy dinh
co ché ty chu cua don vi su nghiép cong lip.

: Can cir Khoan 1, Diéu 11 Dicu I¢ truong tiéu hoc ban hanh kem theo Thony tu
sb 28/2020/TT- BGDDT ngay 04 thang 9 nim 2020 cua B truong B30 Criao dye v
Dao tao; quy dinh trach nhi¢m va qu;én han cua Higu truomng trudmy: hieu how,

X Thong tu 36/2017/TT-BGDDT ngay 28 122017 cun Bo Giao due & Dao tao
vé viéc ban hanh Quy ché cong khai doi vai co s piao duc va dao o, Dicu 1g
trudmg Tiéu hoc:

Thue hién Nghj qU)él Héi nghy cong chue, vien chue nam hoo 20232024
cua truong PTDTBT TH xa Muong Pén,

QUYET DINH

Pidu 1: Ban hanh quy ché thuc hi¢n din chu trong hoat dong cua nha truong
gdm § chuong, 34 dicu -

Chuong 1: Nhimg quy dinh chung.

Chuong 2: Thyc hién din chu trong ndi b nhit truony van cic co quan quan
Iy clp trén, chinh quyén dia phuong

Chuong 3: Quan hé gia) quyet ¢ong vige gira nha truong val cac co guan
quan ly clp trén, chinh quyén dia phuong.

Chuong 4° Quy dinh cdng khay vige iep dan va giai quyét cic cong vige cua
nha truomg 801 van cac 1 chire, ¢d nhin ngoai nha truong.

Chuong 3: Quy udc thyc hign nep song van hoa trong truong hec.

Didu 2: Quy ché thyc hién din chu trong nha truong da duge thong qua Hos
nghi CC.VC diu nlm hoc chinh thic dua vao thyc hién 1 ngay 8/9/2023 dén tho
gian ban hinh quy ché din chi méi cia ndm hoe 2023-2024.

A a4 & & -~ -a 23 ¢ L& i - . )
Didu 3: Chi bd, BGH. Cdng doan va toan thé cin b gido vién nhan vien nha

treomg chiu trich nhigm thye hidn nghiém twe qu) che. _omen,
Nl ahfa: AT TRUONG
& i, i NG 1
» Nhu dii:b L (r»’v' i _#
- Laa VP C s gt aplead 1 p
it ¥ Kd
o w4
e * 'i',/’:‘ /
')'-/,
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poe lgp - Ty do - Hanh phic

QUY CHE
THLC HIEN DAN CHU TRONG NHA TRUONG
(Ban hanh kém theo quyét dinh so 05 QD-TrTH rgan 6 thang 9 mam 2023

cua trwomg PTDTBT TH xd Mg Pon)

CHUONG |
NHUNG QUY DINH CHUNG

Diéu 1 : Pham vi di¢u chinh

I. Quy ché nay quy dinh nhimg ndi dung hién quan dén vige thyne hign din Jhe
trong Nha truomg.

2. Tét ca cac ca nhan doan the co bén quan Jden hoat Jdong caa Nha toaimg dou
thudc pham vi diéu chinh cua guy B¢ an
Didu 2 : Muyc dich thye hién din che trong Nha truonyg.

I, Thye hién dén chu wong Nha truomg ahdm thye hgn phuonyg cham cung
bidt, cung ban, cung lam va cung g sat bdm tra. Pam bao cho mon ca nhan, moe:
16 chire durge quyén gam sa, odm ra, dong gop v kien sdy dung sy nghigp giao
dyc cua Nhi tradmg

4 2. Thye hén din cha vromg \ha wuong nhdm phat huy guyén lam chy cua
g140 vién, cus hoc sink, cup phy davmh va cae 10 chire x3 hoi khac dong gop cho sy
nghiép giao duc cus Nha traomg
Didy 3 : Nguyin the thype bifs da ché trong Nhi truong.

I Mo n{hg din oha. phie oy quyen lam chu nhit thiét phai co sy link dso
cia Ding. dim hho nguyén e tp trung diin chu, phat huy vai tré cus cac 1 chuc
tromg Nhi traomg

‘ w; Thox hoimdks i tromg Nbd trwong phai tudn theo phap luft, quyvén phas &

3 i el EW " ol % 5 p . ) ¢

) m ningen v ophia vy, diin bl phii gdn lién van ky Jult, Ky cuong cua

: & _‘aw‘ﬁm.hbmﬁiqidamd&ﬂchu,xhnphamquyénw

¢ \ " Butmg dén vy tin vi sy phat tién cua

mxfcpmtn DAN CHE THONG NOIBO NIHA TRUONG
u-m NHIEM CUA CAC THANH VIEN
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TRACH NHIEM CUA HIEU TRUONG VA PHO HIEU TRUONG
Dicu 4: Trach nhi¢m cia Higu trwdng.

L. Higu truéng phy trich chung tdt cd cac mit hogt dong cua Nha lruong Dleu
hanh toan by hogat d¢ng gido dyc cua Nha trudmg, chju trach nhi¢m trude cdp trén vé
toan bo cdc hoat dong do.

2. Higu truéng xiy dung ké hoach hogt dQnE cua Nha mrdng theo nam hoc,
thang, hee ky. Ldy y kien dong gop cua ca nhén va tdp thé dé didu chinh va hoan
thién cac l\g hoach chi dqo. I'6 chue giao ban dinh ki hang tlmm_., quy, 6 thang. Cudi

ndm phai t6 chire danh gid tong két hoat dong tai Hoi nghj can bd cdng chire vién
chure.

3. Higu trudmg t chire by may quan ly td chire ctia Nha truong. lo chire danh
gia d!nh ki hang niim véi can b, cong chire, vién chire thuge thdm quyén quan li.

4. Thyc hién day du céc ché do chinh séach d0| vdi can bo gi4o vién, hoc sinh.
Codng khai céc khoan thu, chi trong Nha tnrong Ché do quyén lgi va vige danh gia
dinh ky ddi véi nha ¢ gido can by cong chire, nguoi hoc.

5.Théng bdo cong khai d¢é can bg, cong chire, vién chire dugc biét nhimg vige
dugce quy dinh tai diéu 11 cua Quy ché nay.

6. Lang nghe vy kién cta gido vién, phy huynh hoc sinh dé kip thoi diéu chinh
chi dao hoat dong cua Nha truong. Khi can by vién churc déng ki duqc gdp va co ndi
dung, 1i do cu thé thi bé tri thoi hian gip thich hop dé giip va trao dbi.

7. Ban hanh quy chc quan li trang thiét bj lam vi¢c trong co quan, don v1 dam
bao thiét thuc, hiéu qua, tlet kiém kinh phi dugc cap, thuc hién cac quy dinh vé cong
khai tai chinh . Viéc mua sam thiét bi, phuong tién va céc tai san cau co quan don vi
phai dugc thyc hién theo quy dinh cua phép luét.

8. Thuc hién cac bi¢n phap phong ngira, ngan chén hanh vi tham nhiing. Tao
diéu kién cho co quan to chuc cé tham quyén xur ly ngudi ¢ hanh vi tham nhiing.
Chiu trach nhiém trudc phdp luét néu thiéu trach nhiém dé xay ra tinh trang tham
nhiing.

9. Phon hgp vdi to chirc cong doan to chirc tot : Hoi nghi can bd cdng chirc
vién chire mdi nam mét lan theo quy dinh. To chirc chu tri céc cude hop héi dong su
pham, hop lién tich theo quy dinh danh gia két qua thyc hién nhiém vu dugc giao.

Nbi dung ctia Hoi nghj cong nhan, vién chirc, gdm:

a) Kiém diém viéc thuc hién céc ngh; quyét, chi truong, chinh sach cau Dang,
phap luat cia Nha nuéc c6 lién quan dén chirc nang, nhiém vu cua co quan, don vi;
kiém diém viéc thyc hién Nghj quyét Hoi nghi can b, cong chirc, vién chire trudce
do va nhtmg quy dinh vé thyc hién dan chu trong hoat dong cua co quan, don vi;
danh gla tong két va kiém diém trach nhiém cua ngudi dimg dau co quan, don vi

trong viée thye hi¢n ké hoach cdng tac hang nam; thao ludn, ban bién phéap thuc hién
ké hoach cOng tdc nam toi cua co quan, don vi;

b) Ngum dung dau co quan, don vi lang nghe y kién dong gop, phé binh cua
¢in bd, cong chire; giai dap nhimg thiic méc, kién nghj cla cén b, cong chirc, vién

DPuoc quét bang CamScanner


https://v3.camscanner.com/user/download

chare, ' ‘
A bO cua o Gu pE, GOm V), phkl! (,I_IHH Ph”“l_'

¢y Thisne qua Quy ché chi tifu ng - :
) Thing g , s i Cay uan, don vi vai o

trio thi dua va ki két giao wie th dua pida ngue dum

chue ¢ong doan,
d) Bin cae bién phap cai tdn dido kidn Tam vice, ming cao dor sony cau can
b, cong chie, vién chae trong co quan, don v,

&) Ban Thanh tra nhan dan cua co quan, don vy B ¢ho cong the, Bau Ban

Thanh tra nhdn din theo quy dinh cua phip uat,

¢) Khen thudmg cac nhin, tap thé cun co quan, dom v ed thanh tich trong cony
Lic

10. Chi dao viée S i noi tiép dan, thye hicn viee tep dan vi o chire hom
thu gép v, chi dao ngudi phu trach cong tac hanh chinb coa trudame cung dai dicn
Ban Thanh tra nhin dan hing tuin moe hom thu yop v, nghién cou v de xuat g
quyet cac v kién gop y duge gun dén, bao cao Hi¢u truong dé dé ra nhimg bién phap
hop Iy nham 6ép thu va giai quyet cac v kien gop v.

ITKip thon xar lnguan €6 hanh vi can tro vige thyre hién dan chu trong haot)
dOng cua trudmg va ngudi ¢6 hanh vi tra tha, tra ddp can bo ¢ong chue vien chue
khiéu nai 10 cdo, kién nghj theo quy dinh cua phap luat

12. Danh gia mae h$ hoan thanh ¢ong vige cua PHIT, TTCM, GVOM, GV M
hang thang, cuoi ki,

Q‘ i¢u 5 : Nhirng vige Hxiéu truong phfli ldy v Kién tham gia dong ;,iép xiay dung
cua cd nhin hojic cic to chire doan the trong trudmg trude khi quyét dinh

I Chu truong gidi phap thue hi¢n nghi quyét cua Dang, phap ludt cua nha

’ ‘. i - ' a . .
nuoc lién quan dén edng vi¢e cdu truomg,

2. K¢ hoach phit trién, tuyén sinh, day hoce va cac hoat dong khac cua trudmg
trong ndm hoc,

3. To chue phong trao thi dua cua truomg,

4. Bdo cdo so két, tong két ctia trudng.

3. Cie bi¢n phap cai tién 10 chire, hoat ddng va 1¢ 16i lam vige, phong chdng
lh;y:\ nhiing, thyc hanh tiet ki¢gm chéng lang phi, chong quan lidu, phi¢n ha, sich
nhieu nhin din.

| ;6. K¢ hogeh déo tgo tuyén dung, boi dudng cin bo, cong chire, vién chire, biu
14 A A ks R A U N - -~ ~ ta " b
cu, bu.nhn,m' cdn b cong chire, vién chire, trinh do chuyén mon nghiép vy cia nha
Lo cong chic,
- * £ - ‘A 4 : . U -~ g
oode lhug hi¢n ché dd chinh sach lién quan dén quyen lgi ich cla cdn bg, cong
chire, vién chirc,
e : s
8. Cde ndi quy, quy ché ciia nha trromg,
¥ - £
Bigu 6: Trich nhi¢m ciia Pho Higu trudng,

- Phé Hiéu truimg 14 nguoi tham muu, giap Higu truong nhimg cong vige
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duge giao nham dua sy phat trién cua Nhi truong di 1én.
4 4z 4 A oo r‘ '.. . 4 3 £t » ‘-

- Phé Higu truomg tryuc ticp glal quyct cac V"_"‘dt ¢o hc.'n quan 101 cong vige
minh phy trich. Ling nghe y kién ctia moi ngudi, giai dap, giai quyet cic vin dé co
lién quan 161 Nha truémg trong pham vi cho phép. Tham gia gop ¥ vai moi nguai,
VO Higu truang,

= Giap Hi¢u truong phy trich va diéu hanh hoat dong chuyén mén va céac hoat
dong khac trong Nha truong

- Chiju trdch nhiém trude Higu truomg vé chit lugng cong téic day va hoc, ni
dung cdc hoat dong chuyén mon, chat lugng van hod trong Nha truémg va céc nhiém
v khic khi duge phin cong.

-tC:’m cir vao ké hoach thye hién nhiém vu nam hoc cua Nha truong dé xay
dung ke hoach chi dao chuyén mon nam hoc, timg hoc ki, thang, tuan. Cén cir vao
tinh hinh thue t¢ cua Nha truomg theo timg giai doan xay dyng ke hoach chi dao phu
hop sat thuc 16,

- Thuomg xuyén kiém tra danh gia, rit kinh nghiém kip thoi két qua giang day
cua gido vién, hoc tap cia hoc sinh. Giam sat, chi dao hoat dong t6 chuyén mén cé
hi¢u qua.

- Chu déng tham muu 16 chirc cac phong trao thi dua, bdi dudng hoc sinh gioi
£1d0 vién gioi, nang cao chat lugng gido duyc.

- Phu trach quan ly co s¢ vat chat khi duge phan cong. Chu dong tham muu
voi Hi¢u truong ké hoach dau tr mua sam, sira chira, ning cap CSVC nhimg trang
thiét bj can thiét phuc vy hoat dong gido duc trong nha truong

TRACH NHIEM CUA NHA GIAO - CONG NHAN VIEN CHU'C

Diéu 7: Trach nhi¢m chung.

1- Hoan thanh moi nhiém vu duge giao theo timg thoi gian quy dinh : Tuan,
thang, hoc ky, nam theo quy dinh cua Luat Giao dyc

2- Thuc hién nghiém tdc moi quy ché, quy dinh cuia truong, Nganh. Thue hién
tict kiém chéng lang phi va dam bao thong tin chinh xéac kip thoi; thye hién nghia
vy, dao dic, vdn hoa giao tiép, quy tdc ung Xxu, nguyén tac trong hoat dong nghé
nghi¢p va nhilng viéc khong dugc Jam theo quy dinh ctia Phap luit.

3- Chju tréch nhi¢m trude phap ludit, trude ngudi phy trach trye tiép va truoc
nguoi dimg dau trong co quan, don vj vé viée thi hanh nhiém vy cia minh.Ddi véi
vién chirc duge quyén ll'r’Ch(‘)i thuc hi¢n céng vi¢c hodic nhiém vy trdi véi quy dinh
cua phap ludt, dugc quyét dinh vin dé mang tinh chuyén mén gén véi cong viéc,
nhigém vu duge giao.

2 o] A ' ’ ‘ ’ s A ~

5 4- C,é tré‘ch. thlqam‘ tham gia dpng gop y kién xdy dyng nhimg ndi dung theo
di¢u 5 trude khi hiéu trudng quyét djnh

- 3= Nghiém tﬂcllhuc hi¢n phé binh va tw phé binh phat huy wu diém, c6 bién
phap sia chira khuyét diém, thang gop ¥ xdy dyng néi bd nha trudng trong sach
viing manh.
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6- Bio céo nguoi ¢6 thim quyen khi phit hién hanh vi vi pham phép lujt
trong hoat dong cua co quan don Vi

Didu8: Trich nhi¢m cia timg thanh vién trong Hoi ddng nhi trwing
1. Trdch nhiém cua Téng phu trach
- Tham muu va giap Hiéu truong chi dao bue ticp cac hoat dong o1, sao nh
ddng, hogt dong gido duc dao dac trong Nha truomg
- Cin ci vao nhiém vy nam hoc, ké hoach hoat dong doi, sao cua hyi dong cap
trén dé xay dung ndi dung, bién phap, trién khai ndi dung, hoat ddng cho phu hop
V@i truong dé dat hiéu qua cao.
- Kiém tra, danh ga thi dua }(ét qua cua cac hoat dong dd tricn khai, dicu
chinh hoat dong cho phu hop can thict
- Chju trach nhiém trae Hidu truomg ve ket qua cong viee phu trach Ve linh
vue cong tac dor.
2. Ké toan - van phong
a) Ké toan:
Tham muu cho Hitu truomg 10 chue dicu hanh thy o tar chinh, L san vua
Nha truémg dam bao nguyén U oo hidu qua
- ()Ulﬂ l}' hf) (Y chimg wr ta chink HO so chumyg ta hop ly, 10 rang, dung
nguyén tc. Tai chunh cép nhit.
- Dam bao chi tra ding quy dinh
« Chiju tréch nhiém truos Hidu truomg, truoe phap ludt vé nguyén tic che do
tdi chinh cta Nha truimg +a 1 san cua Nha truony
b) Viin phing
« Xy dyng k€ hosch cus 1, hang thang ra sodt cac hogt ddng cua to, rut kinh
nghiém nhing ton i, khie phec kip then
. Nhiin vidn vin phing chiu trach nhiém danh mdy cdc van ban chung cua nha
(g,
o« Thye hidn v 86 cic quy dink cua vin phong ohu: Thuong truc, bdo cao
thémg ké bt sy vi b @ cac Do cdo hd 90 cua Nha truong dang nguyén 1
» Cllao sl oling viim, ghi chép &y Gu cip nhit s cong van di dén
S Thitg tin hai chabu +61 chp trén khi v3 chi khi Baa gidm hi¢u dicu hanh yéu
chu.
+ Lhy o »b bding nghy v b0 cbo o] 85 hang ngay clng nhu cudi thang cho
Higu truimng hodie Hiju pho thuong 1rye
- Hoan toin chiu trich nhid +& vin df théng tin béa cho dung lich dung thoi
gian quy dinh cda th chic.
3 P gued. Y 16 Thir vign
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a) Thu qup: A thd
. . . idm ké quy hang thang.
- Quan ly tién mit cua truong, kiem ké quy hang 8 W )
. . s ohi khi c6 chir ky ¢t chi hodc tam Ung cua
= Thu tién, chi tién ra khi va chi khi ¢6 chir ky duyét chi hogc ta g
Higu truémg.
- Thu va chi phai c6 day du chir ky ctia ngudi nop hogc ngudi linh.
b) Y 1é: Quan Iy bép an. )
2 ) Lot A ’ A I P . o

- Kiém tra nhén thyc pham va ché bién cua bép dn xéac nhin so lugng, gia ca
hang ngay, ndu ding thyc don hang ngay . Dam bao v sinh an toan thye pham.

- Cong khai xuét &n, thyc don hang ngay 1én bang.

- Chiju trdch nhiém vé chat lugng an, chat lugng v¢ sinh thyc pham, an toan
thye phiam cho gido vién va hoe sinh.

- Lam chimg tir thanh toén dang du cho bén giao nhin thyc pham

¢) Thu vién — thiét bj:

- Quan ly séch giao khoa, thu vién, d6 ding c6 s6 séch ro rang khoa hoc, cip
nhat,

- Chii dong 6 ké hoach dé nghj tham muu ting cudng co s& vat chat cho thi
nghiém va thu vién, Kiém tra sir dung do ding céc 16p, bao cdo duge chinh xac khi
Higu trurong yéu cau,

- Dédp tmg moi yéu cdu v¢ sach gido khoa, tai liéu dé dung cho gido vién, hoc
sinh trong diéu kién c6 thé.

-Co ké hoach t6 chic td cong tac thu vién hoat dong tot.

- Chiju trach nhiém v¢é s tai san quan ly phu trach.

- Thuomg xuyén c6 ké hoach bao quan lau chui cac dd dung day hoc.

- Ghi chép cdp nhit céc loai ho so sb sach theo quy dinh

- Kiém ké séch truyén, do dung hang nim. C6 ké hoach tu sira, bo sung.

4. Khoi truomg chuyén mon

- Céin ¢t vao ké hoach nam hoe, hoc ky, thang va tinh hinh thyc té cta td, khdi

> ) 1 ; ’ .4 -4 L4 T *A 4 A ’ ~A
fruong cung 10 cy thé hod cdc ndi dung cc chi tiéu, cac bién phap thuc hién theo
nam hoc, hoe ky, thang, tuin nhiam thye hién t6t nhiém vy giao duc.

o ’(‘.’Em?cir vao nhu ciu co 5o vit chit, bbi dudng chuyén mon dé dé xudt véi
gidm hi¢u ho trg tao dicu ki¢n cho hoat déng gido duc va cbng tac boi dudng chuyén
man cua to.

{ At A 1 4: A < A 4 hd e ‘A A

hé chy Khoi truong kiém tra, don déc, dong vién, nhic nhé 16 vién thyc hién quy

ehe chuyen mon, chu nhiém. Xép logi chuyén mén, xép loai té vién qua dgt kiém

tra, thang, hoc ky, nam hoc. Giai quyét céc vén dé trong trong vi pham quyén han,

- Khéi truong chuyén mén c6 ké h 0 a4 g
Y c Oach d 10 0 - - -~
nghiép vy, \ g0 gop y cho t6 vién néng cao
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hit lugng sinh hogt 16 chuyén

ach nhiém vé ndi dung, ehat THHE 2HE
dién cua to minh phy trach,

at dong toan
quy dinh, danh gia miac dg houan thanh

- Khéi trudng chiju tr I
mén, hd so chuyén mén va chit luong ho

- Ty dénh gia, xép logi hang thang theo
nhiém vu cua GV trong t0

5. Gido vién truc tiép giang day va chu nhi¢m.

- Thyc hién c6 chat lugng hoat dong giang day, gido dye theo sy phan cong.
tich cuc cac hoat dong khac ctia nha truong, cua nganh va dia phuong tH chic.
Khéng phat ngdn, giang day hodc ¢ hanh vi xuyén tac ni dung gido duc, chu
truong dudng 16i ctia Dang, chinh sach, phdp lugt cua Nha nude, Chiu triach nhigm
vé chat lugng vin hoa, chat lugng dao dirc va cic hoat dong khéc cua lap giang day
phu trach

- T chue cho tap thé 16p tham gia cac hoat dong gido duc }()z’m dién cua lap,
cuia truong. Quan tim béi dudng hoc sinh gioi, phu dao hoc sinh yéu.

- Str dung va bao quan tai san dugc giao cua lop ¢o hi¢u qua.

- Thuc hién thu chi theo quy dinh cong khai, dung thai han,

- Thuc hién 16t quy ché chuyén mdn, sinh hoat chuyén mon, boi dudng
chuyén mon.

- Hanh vi ung xt1, néi ndng cua gido vién phai chuin muc, trang phuc cua giao
vién phai chinh té phu hogp vdi hoat dng su pham.

- Khéng xic pham nhén pham, danh dy, than thé cua hoc sinh, fl(;)ng. nghi¢p va
ngudi khac. Khéng tiéu cyc trong hoc tép, kiem tra, thi cur. Khong ¢o y danh gia sai
két qua hoc tap va ren luyén cua hoc sinh, Khong ép budc hoc sinh hoc thém dé thu
tién.

- Khong bo gio, bo budi day, tuy tién cat xén chuong trinh gido duc.

- Bao vé uy tin cua nha truong, cua dong nghiép

- Tich ::uc phong ch(")ng cac té nan x4 hoi, thyuc hi¢n tot an toan giao thong.
Kh‘(‘)ng gdy roi trat ty truong hoc. Khong mang v khi, chat chay no, cac loai hoa
chat doc hai vao truong hoc. Kh(‘)rlg str dung dién thoai di dong khi dang giang day
va du hop.- Cén c(r vao chi tiéu, ké hoach nam hoc cua truong theo ca nim, hoc ky,
thang va tinh hinh thyc té cua lop dé xdy dyng ké hoach cong téc chu nhiém, cong
tac chuyén mdn cho phi hgp c6 hiéu qua cao nhat.

' - Ty danh gia, xép loai mirc d6 hoan thanh cong vi¢c hang thang theo quy
dinh.

A A \ s r a " , . . ’,

il Ditu 9: Nhirng dieu nha gido can bg cong chirc dugce biét dwge tham gia ¥
ien,

1. Thyc hi¢n chi truong, chinh séch cia Dang va phép lugt cta Nha nudc, ké
hoach ¢ong tac hang nam cia co quan don vij.

‘ A ’ 3
2. Ke hoach cbng tac hang nim cia trudmg

o 3.\/15:0 to chirc phong trao thi dua cia co quan don vi, 4.Bdo cdo so két, 1ong
ket clia trudng, .
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{rc, hoat dong 1& 161 lam viée, phong chéng

4. Céc bién phap cai tién 10 ch . W s
chong quan liéu, phién ha, sach

tham nhaing, thyc hanh tiét ki¢m, chong lng phi,
nhiéu dan.

. 5. Ké haochj tuyén dung, dao tao, boi dudng cin bg, cong chiic, vién chirc,
bau cir, b nhiém can bo, cong chirc, vién chue.

6. Thyc hién ché do, chinh sach lién quan dén quyén va lgi ich cla can bd,
cong chirc vién chirc.

7. Céc ndi quy, quy ché cua don vi.

. A . A ” .7 I3 .,
Diéu 10: Nhirng viéc can b cong chire, vién chirc giam sat, kiém tra.

1. Thuc hién chu truong, chinh sach cau Pang va Phép luat cia Nha nudc, ké
hoach cong tac hang nam cua truong.

2. Str dung kinh phi hoat dong, chap hanh chinh sach ché dé quan li sir dung
tai san cua co quan don vi.

3. Thuc hién néi quy, quy ché cua truong

4. Thyc hién céac ché do chinh sach cua Nha nudc vé quyén lgi ich cua cin bg,
cong chuc, vién chirc trong nha truong.

5. Giai quyét khiéu nai t6 céo trong ndi bd truong

.4 x 3 - s A ;. -~ . ; ” ~ -~ . " ” .
Diéu 11: Nhirng viéc phai cong khai dé cian b c¢dng chure, vien chire biét:
* Noi dung can cong khai:

1. Chu truong chinh sach cua Dang va Phap ludt cua Nha nude lién quan dén
cong viéc truong.

2. Ké hoach cong tac hang nam, hang quy hang théang cua truong

3. Kinh phi hoat dong hang nim bao gom cdc ngudn kinh phi do nha nudc cép
va céc nguon tai chinh khac: quyét toan kinh phi hang nam cua co quan don vi; tai
san, trang thiét bj cua co quan, don vi, ket qua kiém toan.

* Cong khai vé co s Vit chat:

- Céng khai dién tich dt truong, dién tich phong hoc san choi, cac phong lam
vige khac.

- Céng khai danh muc sach gido khoa, sach tham khao, céc loai tap chi, bao
dit mua hang quy.

- Céng khai tiéu chuan van phong pham.

- Cong khai céc ndi quy, quy dinh sir dung tai san cua nha truong (dién thoai,
doc va muon sach thu vién nha truong) danh muc do dung day hoc. Ngi quy bao
quéan db ding day hoc, st dung va bao quan h¢ thong chiéu sang.

* Cam kér rdch nhiém

- - Néu sirdyng tai san nha truong trong gi giang day hogc nghién clru ma hu
hiai thi tuy theo thdi df, trach nhi¢m, tuy nguyén nhan gy ra hu hai ma ban quan ly
co 80 vt chat dinh mire boi thudng.
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ong dung cho viee riéng phai ky hop déng

- Néu thué muon (i san cua nha tru L .
ai boi thuong 100% theo tri

cam két (theo quy dinh cua nha nudc) néu hu hong ph
gia hién tai.

- Tuyét doi khong dua tai san cua nha truomg ra khoi cong bao vé khi chua co
v kién cua Hiéu truong.

- Cong khai tai san do dung nha truong da qua cti hodc hu hong phai thanh Iy
Hoi déng thanh Iy 1ap bién ban, dinh gia va chuyén giao tai san cho nguot ding ky
mua theo quy dinh cua Nha nudc.
* Cong khai cdc khoan déng gop cua nguwoi hoc. viee i dung kink phi va chap
hanh ché do thu chi theo quy dinh hién hanh. Kinh phi hoat dong hang nam, quy ¢t
todn kinh phi cua mrecng, két qua kiém toan
* Ngi dung can cong khai

- Cong khai hé thong van ban thu, chi cua cap trén theo timg nam hoc.

- Théng béo cong khai véi hgi dong nha truong ve dir todn ngdn sach do tai
chinh duyét.

- Cong khai két qua quyet toan tai chinh cua phong tai chinh va phong giao
duc.

- Céng khai chi truong mua sim trang thiét bi co so vat chat phue vu day va
hoc & phién hop hoi dong.

- Cong khai gia ca cua cac thiét bi mua sim. sua chira.

- Céng khai cac khoan thu ngoai ngan sach (bdn tru. quy ddi, hoc tiéng Anh,
hoc 2 budi/ngay... ) quyet toan thu, chi theo thang. thong bao & phién hop héi dong.

- Cong khai cac khoan dugc thué muon, biéu tang (thué truong thi dai hoc,
giri xe, qua cua cac don vi (néu co)
* Thoi gian cong khai

- Pbi véi dy toan ngan sach cong khai chim nhat sau ngay khi co quyét dinh
giao dy toan cua cap trén.

- Doi véi quvét toan ngan sach, cham nhat la 3 ngay sau khi duoc co quan tai

: 5 £ 2" 2 & o

chinh cing cap thdm tra, xac nhan.

- Cong khai trude tir 5 den 7 ngay cac khoan thu theo quy dinh cua Nha nudc,
tinh va cia UBND huyén. Cong b rd mirc thu va thoi han thu.
4. Giai quyé'r ché do, quyén lgi, doi sc';ng vdt chat tinh than cho nha gido, can bo
cong chiec

- Pam bao luong ding han.Viée nang lvong dung ki han, nang luong trudc Ki
han cho cén b gido vién dat thanh tich Xuat sac theo ché do hién hanh.

- Khen thuéng dung ngudi ding viée dang quy dinh cua co quan. Binh xét
khen thuong cong bang khach quan.

- Viée tham quan nghi mat cho CBGV theo ké hoach ctia nha truong

- Hang ndm khém bénh cho CB, GV tir 1-2 lan/nam
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- Duge bi dusng nang cao nghiép vy
3. Viée ndang bdc lieomg, dé bat khen thieong, ki ludt
5.1. Dao tqo, boi diedng can b cong chirc:
- BGH lap ké hoach bdi dudng gido vién theo ké hoach cua
' - Cong khai cédc dot bdi dudng, ddo tao cdn bg, cong chue - thong bio dén
gi4o vién - sap xép thoi gian va cong viée dé gido vién dy cic 16p boi dudng.
- Tao diéu kién CSVC : Cir ngudi day thay - gido vién ¢6 quyén dé nghi tham

PGD.

gia.
- Gido vién di hoc phai dam bao di sb lugng va chét lugng 16p hoc.
5.2. Bé bat b6 nhiém can bo
2 A ~ y b A A \ ’ . at A~ / A "
- Cé ke hoach lau dai cho lyuc lugng ke can va phat trién doi ngii can b tre,
- Banh gia ding muirc ndng luc cua gido vién, boi dudmg gitp do gido vién tich
cuc, giao nhiém vu ¢6 ké hoach giam sat giap do .

- Gido vién duge dé bat gi6i thiéu vao quy hoach phai la gido vién ¢ pham
chat dao dirc tot, trinh d§ chuyén mén vimg vang, kha nang tap hgp quan ching, co
y thirc t6 chire ky luat cao, c6 tinh than tréch nhi¢m sén sang nhdn cong vi¢e va hoan
thanh tét nhiém vy, dugc da so cdn bd gido vién nhén vién trong hoi dong nha
trudng tin nhiém dua vao quy hoach. Thyc hién dung quy trinh gidi thi¢u nhan sy
vao quy hoach. Giéi thi¢u dé bat 1én cap trén dé bd nhi¢m.

5.3. Ndng bdc lvong:

- Cong khai chinh sich, tiéu chuan néng luong.

- Thuc hién quy trinh xét néng luong ding quy dinh

+ Gido vién bdo cao két qua cdng tac.

+ Ban xét duyét nang luong hop xeét théng nhat dé nghi cép trén nang béc
lwong khi di tiéu chuan.

- Cong khai ché do nang luong trudc thoi han cho nhitng ¢4 nhan dat thanh

\

tich xudt sic. Xét duyét de nghi cong khai, cong bang, dung dobi tuong duge hudng.
5.4, Khen thuong, ky ludt cdn bg, cong chirc :

- Ban thi dua xdy dung tiéu chi thi dua hang nam.

- Xay dung quy ché khen thudng dinh ky, dot XUt

- Cong khai ké chi tiéu thi dua, quy ché khen thuong.

- T6 chire binh bau thi dua cong bing khach quan, dang quy trinh.

- Ban thi dua cong khai danh séch khen thudng - khen ting mat - khen toan
dién.

- Tién hanh khen thuong dinh ky va dét xuat.

- Giido vién vi pham quy ché

+ Lén 1 Nhic nho
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+ Lén 2 Phé binh truée HDSP |

+ Lan 3 Lap bién ban, xur Iy ki lujt = luu ho 50

- Cén b, gido vién, nhan vién sinh con thit ba tro lén nhan céac hinh thie xu
phat: '

+ Khéng xép logi thi dua, khong khen thuang tat ca cac hoat dong ba nam lien
ké tir nim sinh con thir ba tré [én.

+ Khong xét ting luong dung ki han, trudce ki han trong ba nam lien ké tr nam
sinh con thir ba trg 1én.

- Gido vién c6 quyén trinh bay hodc khiéu nai
5.5. Danh gid, nhdn xét can bg cong chie:

- Thye hién day du ndi dung danh gia theo quy dinh.

- Thue hi¢n ding quy trinh dénh gia.

_ - Ban giam hi¢u danh gia nhan xét can bd, gido vién phai xem xét v kién cua

10 chuyén mon, lién tich Nha trudng.

- Cong khai viéc danh gia. Giai quyét cac kién nghj khiéu nai ding quy dinh.

- Danh gia giao vién theo chudn nghé nghiép gidao vién tiéu hoc dam bao ding
quy trinh. GV ty danh gia — To chuyén mén danh gia — Lién tich nha truong danh
gid — HT thay mit lién tich quyét dinh mirc xép loai va nhan xét ghi hd so

6. Cac vy vigce tiéu cyc, tham nhiing trong co quan, don vi di duogc két luan.
Cong khai ban ké tai san thu nhap ctia ngudi c6 nghia vu phai ké khai theo quy dinh
cua phap ludt. (Hi¢u trudng, Pho Hiu trudng, ke toan).

7. Céc ndi quy. quy ché cua truong.

8. Két qua thanh tra, kiém tra, giai quyét khiéu nai td cdo trong ndi by nha
truong.

9. Cong khai két qua t‘iép thu y kién cua can b, cong chire, vién chie vé
nhimg van de thugc tham quyén quyét dinh cta nguoi dimg dau co quan dua ra lay y
kién céan bg, cong chire, vién chire.

10. Van ban chi dao dieu hanh cua co quan quan li cap trén lién quan dén nah
trudng.

TRACH NHIEM CUA HOC SINH
Diéu 12 : Nhirng viée hoe sinh duge biét:

.~ Chu truong, ché d§ chinh sédch ciia Nha nurée cia nganh, cia nha trudng déi
v ngudi hoe. Noi quy quy dinh cua nha trurong, cua lop lién quan dén ngudi hoc.

1 y ' "
- Ké hoach dao tao, tuyén sinh cia nha truong hang nam
- Nhimg thong tin lién quan dén hoc tap rén luyén ctia hoc sinh

- Quy dinh dinh gia hoc sinh. Hoat dong vui choi giai tef t ; .
ngoai khod theo quy djnh, at dong vui choi gidi tri, tham gia du lich

- Duge thong bdo két qua hoc tép, hoat dong qua cic dot kiém tra, thi thang

11
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ky

= Duge nhip hoe, xin hoc, chuyén trudmg, theo quy dinh,
Ditu 13: Nllﬁlu, didu hoe sinh dwge tham gia dong gop y kién chc hoat dijng
Rido dye cia Nhi truadmg,

= Duge tham gia dong gop ¥ kién dbi véi gido vién, Nha truromg.

= Duge tham gia dnni«, gop ¥ kién trao doi thao lufin cong viée chung cua

nhom 4, 1op. Duge tham gia dong gop nhan xét danh gia binh xét thi dua cac nhan
@p thé tb nhom trong, lap.

- Puge ¢6 y kién lshwu nai vit yéu chu gido vién, nha truong gidi quyu khi c6
nhimg vig¢e chua ¢ong bing, chua dang trong dénh gia x¢p loai, trong cac mbi quan
hé.

Diéu 14 : Trich nhi¢m cia hoe sinh.

= Phii hoc tp, rén luyén thye hi¢n nghiém tic ce ndi quy, quy dinh cua Nha

truomg, 16p dé ra.

lhubn;, xuyén rén luyén, tu dudng pham chat dao dirc nhan céach, thé lue,
thdm my, tinh thén chap hanh céc nghj dinh, c6 ddng co hoc tip dung. Khong c6 thai
d¢ sai trong hoc tdp. Tich cuc hoc tép.

- Kinh trong 1& phép véi thiy cd, ngum trén, xdy dung gitp do ban be cung
tién bo, thuong yéu em nho, ton trong ngudi trén.,

- Thye hién quy ude nép sdng vin hoa cia hoc sinh trong Nha trudmg.
TRACH NHIEM CUA NHA TRUONG
Diéu 15 :
- Pho blen ngay tir diu nim h(,)c ké hoach nhiém vy niam hoc va nhimng noi
dung lién quan dén trach nhi¢m cta gido vién can bd cong chirc va ngudi hoc

B Thong bdo cong khai nhung quy dinh vé tuyén sinh, noi quy quy ché cua
nha trudong, tiéu chudn dénh gia xép loai. khen thuong, ky luat (sau hoi nghi cong
chire)

- T6 chire Hoi nghi cha me¢ hoc sinh 3 1an/nam hoc (Déu nim hoc, hét hoc ky
I, cudi nam hoc) dé thong bao ké hoach nhiém vy nam hoc, Ké hoach thu chi tai
chinh, thyc hi¢n thoa thudn cdc khoan thu theo thoa thuan toi timg CMHS. Giao
trach nhiém cho phy huynh cing phéi hop véi nha truong quan ly, gido duc hoc
sinh.

- GV thye hién tiép thu, tong hop ¥ kién cia phy huynh dé phan anh cho hiéu
truong

- Kip thoi théng bdo cac chi trrong chinh sch cuia nha nuéce clia nganh doi
vai ngudi hee va can bd gido vién nhan vién,

- Dt hom thu gop y dé cic ¢4 nhan thudn lgi trong vige dong gop v kién
P 4 A y
- Gidi quyet cae y kién va don thy khiéu nai, t céo theo luat dinh

- Thye hién €0 lich tiép dén. Tai noi tiép dan c6 niém yét cong khai lich ngay
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gior tiép dan, ndi dung cor ban cua ludt, khicu nai, to ¢do ‘
v s .y Sk A " e NT .
TRACH NHIEM CUA CACTO C HUC DOANTHE
Diéu_16 : Trach nhi¢m cia td chire doan thé trong Nhiv truimg,
- Tham muru, d¢ xuit nhimg bién phap giup cho Theu truong thue hién tot
nhimg quy dinh cua ban quy ché nay.
- (‘hfip hanh va 1o chire 1ot cac hoat dong dan chu trong don vi
- Thye hién nghiém tac 1¢ 16i lam viée trong 16 chire, nhimg quy dinh trong
di¢u I¢ truomg Tiéu hoc va Ludt giao duc
- T6 chire thye hién Nghi quyét, quy ¢he cua Nha truomg vai 1o chire minh
phu trich.

. - 7 s m - .. . A . P ’ . Py .
Dicu 17: Triach nhi¢m cia ngudi dirng dau cic to chire doan thé trong nha
trudng:

' ] . .\ oA 2 ’ “a A ~
= Phot hop vai nha truong trong viée t6 chuc thuc hién quy ché dan chu trong
hoat dong cua nha trudmg
- Ning cao chat luong sinh hoat chuyén mon. dian chu ban bac thuc hién
nhi¢m vu ndm hoc.

- Ban thanh tra nhan dan chju trach nhiém giam sat kiém tra viée thue hicn
quy ché dan chq, o trach nhi¢m lang nghe vy kién cua quan chiang, phat hi¢n nhimg
- K a a i A . .« A N \ \ e H ’ ’, -
vi pham quy ch¢ dan chu dé de nghj hiéu truong nha truomg giai quyet. Bao cdo cap

-~ I3 -~ : e A . A » - . . -~
trén c6 tham quyeén giai quyet khi higu truong khong giai quyét.
.1 - n hed . LY y . “ A r L4
Dicu 18: Trich nhi¢m cia CMHS, ban dai dién CMHS trudmg va cac lop
Ban dai di¢gn CMHS truong va cic 1op ¢6 trach nhicm t6 chire thu thip v kién
dong gop cua cac cha me hoe sinh dé cung phdi hop giai quyét cac van de -
- Véan ddng cha me hoc sinh thyce hién ding chu truong, chinh sach ché do ma
hoc sinh duge hudng hodc nghia vu phai dong gop.
- Vin dng cha m¢ hoc sinh thyc hi¢n cong tac xa hoi hoa gido duc
- CMHS c6 thé phan anh gép y trao déi tryc iép voi nha trudng voi gido vién
hodc thong qua dai dién CMHS l6p, truong vé nhimg vin d¢ lién quan dén cong tac
gino dyc trong nha trudmg,
CHUONG 111

QUAN HE GIAI QUYET CONG VIEC GIUA NHA TRUONG VO1 CAC CO
QUAN QUAN LY CAP TREN, CHINH QUYEN DJA PHUONG

Ditu 19: Nha trudmg véi co quan quén Iy cip trén

- Phyc ting sy chi dgo cia co quan quan ly ¢dp trén, thye hién béo cio dinh Ky
dung quy dinh kip th&i v nghiém tac

LIE® Kip théi phan fmh nhimg vudng mic khé khin cua nha truomg va kién nghj
bi¢n phip khic phuc dé cdp trén xem xét gidi quyét

- Phan dnh nhimg vén dé chua s trong quan ly chi dgo cua cap trén, gop y phé
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binh bang viin bun hodc trao doi tryc tiép. Khi y kién phan anh chira dum, giai quyct
, nha trudng van phai nghiém tie chap hanh va thye hién sy chi dgo cua ciip trén,
(,IIU()N(. v
QU\’ DINH CONG KHAI VIEC TIEP CONG DAN VA 1Al Qll\’l'"
CAC CONG VIEC CUA NHA T RU(‘)N(- D01 VOI CAC TO CHUC
NGOAI NHA TRUONG
QUYEN KHIEU NAIL, TO CAO CUA THANH VIEN TO CHUC

Dicu 20: Moi thanh vién, t6 chire trong Nha trudong c6 quyén khiéu nai véi lanh
dao Nha truong vé quyét dinh hodc viée lam trai phap luat cua Nha mnmy cua can
bg, gido vién, nhén vién thude Nha uucmg, khi ¢6 ciin cir cho ring quyét dinh hay
hanh vi do 1a trai phap ludt xam pham quyén, lgi ich hgp phap cua minh.

QM_I_ Can bg, gido vién, cong, chire, hoe sinh trong Nha truomg c6 quyén
khleu nai quyet dinh ky ludt cta ngudi ¢ tham quyén dm voi minh, khi ¢6 can e

cho ring quyét dinh d6 la trdi phap ludt, xam pham quyén, lgi ich hgp phap cua
minh.

Diéu 22: Can bd, gido vién, cong chire, hoe sinh, cha me hoc sinh ¢ quyén to
c40 voi lanh dao Nha truong vé hanh vi trai phap ludt cta to chire ¢ nhén thuge Nha
truong gy thiét hai hodc de doa gay thiét hai lgi ich hgp phap cua minh, cua co
quan cia td chirc Nha nude.

« A z " . . n a . . ' ’ A
Dieu 23: Can b, gido vién, cong chure, hoe sinh, cha me hoc sinh c6 quyen
phan anh, dé dat nguyén vong. v kién cua minh véi Nha trudmg .

Diéu 24: Ca an b, gido vién, cong chuc, hoce sinh, cha me hoc sinh ¢o khiéu nai
lam don theo mau quy dinh va bm truc tidp dc trinh bay. Neu khlcu nai khong thuge
tham quv;n giai quyet hodc vu vi¢e di co quyét dinh giai quyét cudi cunfP thi khi nha
truomg nhén dorn l\hong ¢6 trach nhi¢m thy ly ma thong bao, chi dan bang van ban
cho ngudi khiéu nai noi giai quyét,

Piéu 25: Khi moi m,um dén khicu nai, 6 cdo phai thyc hlc,n dang an quy Ucp
dan, thyc hién theo huong din cua cdn b tiép dan, khong giy 6n ao, mat trat t lam
anh huong dén moi ngudoi. NOI dung don phai trung thyc, khéng dugc lgi dung
xuyén tgc,

Diéu 26: Bo phan vin phong la noi ncp nhén don, ngudi tiép dan phai ton trqng
nguol deén khiéu nai, trinh bay. Khiém tén, nhi nhan, ton trong quyén khiéu nai, tb
cdo, quyen phdn anh kién ng,h; cua cong dan. Pon khxcu nai, td cao va cac tai lleu
lién quan cua cong dan cung cap, khi tiép nhén can bd tiép pha1 c6 50 sach theo ddi,
¢o giay bién nhin, gidy hm ngdy gidi quyu va giir bi mét ho tén, dia chi, bt tlch
cua Nguoi 1o cao khi nguoi 16 cio yéu cau. Thu truéng Nha truong phai giai quyel

don khiéu nai, 10 céo theo tham quyén diing trinh ty quy dinh cua phap luat, khong
duoe dun day 1én clp trén.

THOT GIAN NHAN, CHUYEN DON THU KHIEU NAI VA GIAI QUYE:
T
KHIEU NAI TO CAO KHI CO SU CHI PAO UY QUYEN CUA CA% TREN

Didu 27: Thii gian gidi quyét khiéu nai, 16 cdo thude tham auvén
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1 : A et ve ho phitn van
Tét ca cde don thu khidu ngi 6 cdo phai duge tong herp vin g ;

phong.

Khi vu viée duge bd phdn vin phong m"r ly phén S e skl didu ra X0
Hiéu truong nha trudng phdi hop vai cf)‘ng doan, Ihnnl\n (rin :n |'.|‘|.1 ¢ _" piai dic
Iy tra 16 thi thai gian thye hién giai quyct duge thire hign nh s

1/ Vé khiéu nai. |

a- Thoi hiéu khidu nai 1a 30 ngay ké tir ngay nhan duge quyet dinh hanb
chinh. |

b- Trong thoi gian 10 ngay, ké tir ngay nhén duge ’(Iun ‘klnién,nui (i llu’pu
quyén, ngudi giai quyét khiéu nai lan dau phai thy 1y de giai quyct vi thong hio
bang vin ban cho ngudi khiéu nai biét,

loat v bao cao higo trireng

c- Thoi han giai quyét khiéu nai 14n dau khong, qua 15 ngay ke tangay thu ly
dé giai quyét, viéc phirc tap khong qua 30 ngay.

2/ Vé dom 16 cdo

- Pon t6 cdo thugc tham quyén cham nhét la 10 npay phai thy 1y g quyed
Néu don t6 cdo khong thude tham quyén giai quyct thi chim nhat trong, thin han 10
ngay ké tir ngay nhan dugce phai chuyén don 16 cdo hodc ban phi 1o 1o cho vi che 1
ligu, chimg ctr ¢6 lién quan ( néu c6 ) cho ngudi ¢o thinn quyen giai quyct v thong
bao cho ngudi td céo biét da chuyén.

- Thoi han xem xét, giai quyét don t6 cho khong qua 30 ngay ké tr npay th
ly, viéc phirc tap khong qua 45 ngay.

TRACH NHIEM CUA NGUOI DUGC GIAO GIAI QUYET KHIEU NAT - 10
CAO VANGUOI KHIEU NAT-TO CAO
Pidu 28: Ngudi duge giao thy ly khiéu nai, .“1’ cdo phai thu thap day di thi liéu
va c‘ht'mg ctr, lam rd ni dung khiéu nai, td cdo dé bho cio nEudi ch tham quyén pini
quyét.

. . A ’ I ~ W ’ ‘A it & ’ ¢
- Khi tiép xtic véi nhitg ngudi ¢6 lién quan phai lang nghe ¢ kién trinh biy
~ - A v ~ A 3 \ ’ 7 ‘ v v £ ‘ ' $ 4 ’ A
nguyén nhén sir vige, phai 14p bién ban va bdo cio xin y kien cua ngudi ¢ thim
quyen gial quyet.

L Diéy 29; Quyét din!x giai quyét khiéu nai cua Nha truemg phai gini dén ngoi
khlc”p nai, ngudi c()‘quyen va lgi ich lién quan, khi can thiét thi cong, b cong khai
quyet dinh gidi quyét khiéu nai dbi véi ngudi khi¢u nai vi npuedi bj khiéu nai,

Diéu 30: Trong khi chér gii quyét viée khiéu nai, ngudi khibu ngi vin phai
R Tror i chy aly nguon khicu nai van phai
c{mp haph quy€t dinh cua cap ¢6 tham quyen, ‘Trir trudmg, hyp quyét dinh dé bj tam
d;lnh chi thi hixr)h thco quy dinp cua lujt khiéu nai, 16 cho. Nyguisi khidu ngi sau khi
ﬁ,;f’ 3::;;«; qt;yétl ddIP}L glai quyet, ¢6 trich nhigm thi hanh, F‘:J{:u khong dong, § voi ké
thém q“lf‘%"qféifli " 5_5;‘" quyet nguoi khicu ngi c6 quytn dé nghi dén N 6

quyet ticp theo,

D_i!‘fg_gl_: Hé so khiéy nai 1 céo say khi dugc giai ¢

A liéu ha er . uyét phai ey i (g truamg,
Tai ligu ho so lwu trir duge bao vé theo quy dinh cu Yei f #ilr (gl truomg

a Nha nude. Moi truomp hp sae
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; A ; A1 vlin llu i tlmm iy t’mh T f;’h.’n y,m‘): /1
Chep, cung citpy echo o guitl iy c i | hil '

duge thit tradmg 6 thm quytn dong s
CHUONG Y

QUY UGC THYC HIEN NEP SONG VAN HOA TRONG FRUGRG 111

Didu 32, Quy wdve trong giv lm vige!

di muon v s, Al tnde gt 15 phat ‘Hfml/i- TR STEITT h!'.j“' frue

hiu trach nhiGim quian sy Cn gial quyet ol cony
Somal O teomig K hiGngy “/,, phitt fiiynih

hode 1 lu'-m Khy «hn thidt “"l' ihy

< Khong
ban dén trude giie hoe 10 pht,
viee trong nhid truimg khi GVEN chinia e
npudd nha trong giee T vige (dign: thogt hof
huynh phai chuéin b k§ noi dung. Khong lam vies Peng o o len 1oy

Didu 33, Quy wire trong sinh hogyt ¢
- CO 168 sOng tanh manh, i df, Het ki

< Khong bo di i viee khae trong, gidr b viee trong, Bl traong, cac phiong
VA ) ' ' P F / ,
ti¢n xe dap, xe may khi mang deén taomg phar co khon, de diang o guy dinh

< Tham gia hoe thp bor didng chuyén mon diy du el hign g
- Nhi¢t tinh tham gin cae phong trao van nghé, the thao do cong doan nhi
i ‘
trudmg, 1O chire,
- Sﬁp xép ngdn nap pon pang, sach dep 10p hoe va phong hoi dong, khong de
thye phdm, rau qua o phong hor dong, coc chén de dang cho. iy dau tra dé
= DO rae ding non quy dinh (khu vae Top quan ly khong ¢ rac)

Tt kiém dién nude, VPP, ciac phaong tien khide con nhia teiong (14t dién khi
ra khoi phong va nhimg luc khong ¢6 nhu ciu. )
- Guong mhu xdly dung va thire hién gia dinh nhi gido van hod o truomg, o noi
curtra.
pt , ! " , 4 e nhim of Ao 4 R A oh h K A
- Trang phue chinh e, mau myre, ngay thir 2 chiao co mic 4o trang, ¢o ¢6 be, mac 4o
dai trong nhimg ngay 1¢, ngay 20711, hoi nghi can b cong chire, tong két nfm hoc.
< Trong gidr lén 1ép wayét doi phai dam bao pio cong, khong di lai, trao doi voi
dong nghi¢p, nguai khac trong gidr.
{ i v & . . ' ‘ i Ve ‘ ¢ / ' A .
= Neu trong Gét gido vién tich eye dy gio dong nghiép, phai ¢6 ¥ thire giir gin
trat w chung khong noi chuyén to gy on ao trong gir hoe,
'J f ' » - «
Dicu 34, Quy wire trong giao tiép ing xir:
*Doi vari dong nphtcp
"~ . " PIg YTy T A i 4 (. 4k ‘a
i }\.i’afm;}; phit ngdn bira b, nbi sal s\ thit anh huong dén uy tin dong nghiép
phai ¢6 thai dg dang khi nghe thong tin vé dong nghiép.
« KhA s d - mikin a .: . i } < - ¢ ' -
b }\zhnng'be ph.u,‘ cuc bo, b c'hdp, can thiing thin chin tinh gap g& binh tinh
m nguyen nhin, khi ¢6 sir vy dé phan xét dong nghiép.

| - Cin néu cao tinh thin doan két tuong than twong 4i, San sing Gng hé ban
b than, viit chist khj dong nghi¢p ghp khé khan, 2
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. {,)(j'? v h‘ W N ”,h'
ong duat ho
lam v sl )

"‘h "”“l' ll“‘ .‘ill 'll{v” 'l‘“

A e et e o L oo
- Ton trong nhdn cdch hoe xinh kh dnhora v

hinh thire phat khae (dimg x0, gio tay 1én ong,
- Ton trong va ¢in nhie ky nhimg v kidn cia no
sinh cfmg khai, c(mg l\ﬁng theo qui \Hllll cua Bo piao \ll,‘h
- Phii khich 1¢ hoe sinh hoe tip va tao dicu kicn cho fi sinh phat trien foan
dié¢n.
* Doi vai phu hiynh:
l‘ { \ . ) { . ' 4 "
- Khong gdy phi¢n ha, hich dich, eua quyen |\|N‘}'.'“' quyet cong vige mi pha
khidm tdn, hoa nha. ling nghe, khong deé phy huynh ché dot di-Tai nhicu
A t ' A 4 ) ' ‘ \ p
- Sur dung sO lién lac ¢o hidu qua (can thict mai phy huynh).
v A \ nt Vgl 4 \ } 4 ' A ; ,‘
- Khong ding qud hi dé giai quyct cong vige lop Khi chuacony kicn e I
hoi phu huynh.
- N§i dung cin trao ddi vai phy huynh phai chuan by trade dim bao thau tinh
dat ly.
<A v A
Dicu 35. Quy wde trong hi hop:
- Dén dung gio, khong tu tign bo hop it chimp hode ra ngoar khio chu tog
chua dong y.
-~ Khdng noi chuyén va lam vige riéng trong picr hop.
. A . I 0 A ' v 4 4 » V £ P
- Phai tip trung ghi chép khi chu tog hoi nghi pho bien, Muon phiat bicu phai
duge chi toa dong v, khong ndi chen Khi ngudi khie dang phat biéu,
) 2 Pl
’ . Y . A Y . . ' ' ' A P
- Gilr thai d§ tir ton, tén trong cha tog hot nghj khi phat bi¢u tranh luin.
A . L A ' oA N
- Khéng hut thuoe va nghe dién thogi di dong, trong, phong hop.
s A
Dicu 36. Quy wée trong chuyén mon:
Gido vién phai thye hi¢n nghiém tic quy ¢he chuyen mon;
~ » .t r L A Y 1] 14 ‘ K ]
- Lén lop plzml co dulbul s0an va sogn trudce it nhat | ngay, Bai sogn duge phep
4 . ¥ Y ”Y ' A A * A f
ding lai chn c6 bd sungjduy du, rd ring (ndi dung ki¢m tra bai ¢t va phan luyén tip
a1 1A A ¥4 ] A P
bai gidng ¢6 ndi dung dé ning cao cho doi tugng pioi).

~ 4 = i A . . » ' + 0 . *
=GV nim chf}c clu‘.mn kién thire timg bd mon dbi vai khdi lap minh phy trach,
G_lfmg day theo c‘huan kien thire, Ky niing. Danh gid hoc sinh theo ding chudn, Tranh
hign tugng hoc sinh khéng dat chudn 1én Lap.

- Bdi gidng :
*+ Thudmg xuyén sir dung va khai thic c6 higu qua db dung day hoc,
i g;blji;giéng du ndi dung ¢6 khiic siu kién thirc trong tdm, Dam bao tdt chit
+ Tb chire duge nhiéu hinh thire hoe tip cho hoe sinh (hoe theo nhom, hoc

fgoar trol.). Tich eyc (mg dung cong nghé thong tin vao gidng day. 95% gito vien
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bidt sur dung gido an di¢n ur. Che tiet day thi glbo vien gian, chuyen dé GV piang day
s dung gido an dign ur,

« Chiim, chira bai thudmg xuyen, ¢ Cha 160 chn thisin, Ton phe vo rang may
muye

/ o 4 B
- Co bién phap tich cye ning cao chat Tirong chie viet cho hios sinh, khong
durge 16 Ipi chit viet, khong dung but xod, bat bi,

‘ g 0 ' 't 3 ¢ 4 " AR £y A
« Hoc sinh phai ¢6 i luu de kiem tra cac bo mon.

- Theo ddi danh gia hoe sinh theo TT22/2006, 11 2772020 thuong zuyen vi
’ L] LY £ . A ‘ A; ' £ ) ‘ 2 _ P
dinh ki ding quy dinh. Hop gido vién bo mon, tham khao g laen PRI, HS trong
. ’ ‘e ‘ 1 'Y { £ ™ 4 [
lop danh gid xep logi HS cuoi ki 1, cuoi nam theo dang quy dinh

C. CAMKET TRACH NHIEM

Quy ude thyre hién nep song van hoa trong nhi tricemg L mot trong nhimg tiéu
chudn 1am ciin ¢t dé dénh it cong chire. Can by cong chire, vién chire thye hign o1
s¢ duge cac doan thé Nha truong bicu duong khen thudmp vi niu can bo piao vién,
vién chire Nha truomg dé vi pham mét trong nhimg dicu quy ude tén thi sé pha
chju trach nhi¢m trude Higu truang nha trudmg, va tuy theo miie do «¢ phai chju hinh
thire ki ludt,

D.TO CHUC THYC HIEN

4‘ - v » " m ' ” 2 '
Quy ché din chu d6 duge thong qua Hoi nghi cong chite npay 15 thang 9 nam
2023 va chinh thirc ¢6 higu lyce va dua vao thye hign tir ngay 15 thang 9 nam 2023,

Cac thanh vién, 16 chic trong nha truong, hoc sinh, phy huynh hoc sinh ¢6
trach nhi¢m nghién ciru hoc tip va nghiém tic thye hién.,

Neri nhin: TRUONG , el e B _
Mg GORDT: 6 be: RUOUNG BAN QUY CHE DAN CHU

- HS, CMHS: dé thyre hién; ,ﬁﬁ"’,’,!(U(fNG
- CBGVNV: dé thyc hién; L/ IONG 2\

-laru VP ( AN p
Ly o o :
1" /7"111[u|\(//_ /
', l.l:',‘c’,ii, 1/

\ ‘l‘/, %
L s

-

Ha Viin Minh
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